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August 27, 2018 
 
Dear Parents, 
 
Welcome to Southwest Elementary School, home of the Cowboys. The 
start of school is always an exciting time.  I look forward each year to the 
arrival of the students and the opportunity to get to know each one.  The 
staff at SWES is committed to providing a quality instructional program 
and the best possible learning environment for your child.  It will be a 
wonderful year of learning. 
 
This handbook contains basic information that will assist you and your 
child in having a successful year.  Please read all of the information 
thoroughly and discuss it with your child.  Contact us if you have any 
questions or concerns.   
 
Mutual benefits increase when there is a meaningful exchange of 
information and communication between school and home.  Parents are 
encouraged to visit the school and attend any and all meetings that take 
place throughout the year.  Children need to know that the home and 
school are working together as a collaborative unit.  I welcome your 
suggestions and solicit your support in any form that you can contribute. 
 
I wish each of you the best year ever! 
 
Sincerely, 
 
 
Michelle Thigpen, 
Principal 
 

 
Live – Love – Laugh – Learn – Lead! 

 

 

 

 

Welcome 
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Connect with Southwest Elementary 

 

 
On Facebook – 
@Southwestcowboys 

 

 
On Twitter - @swes_gcs 

 

 
On Instagram - @swes_gcs 

Website https://www.gcsnc.com/southwest_elementary 
 

 

https://www.bing.com/images/search?view=detailV2&ccid=XHzwk39Z&id=B1001AEAD0F46F45604DB2342D1318A1B68D0856&thid=OIP.XHzwk39ZSKDA2Eno_3RJ_AD6D6&q=instagram&simid=607997942932836241&selectedIndex=1
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Administration & Office Staff 

Main Office: (336) 819-2992 

FAX: (336) 454-8372 

4372 Southwest School Road, High Point, NC  27265 

(Phones answered daily between 7:15 a.m. – 4:00 p.m.) 

 

Mrs. Michelle Thigpen 

 
Principal 

thigpem@gcsnc.com 
 

Mrs. Jeanelle Lindsay 

 
Assistant Principal 
lindsal@gcsnc.com 

 

Mr. Chris Sciandra 

 
Assistant Principal 

sciandc2@gcsnc.com 
 

Mrs. Alison Snyder 
Curriculum Facilitator 
Snydera2@gcsnc.com 

Mrs. Shelly Pulliam 
Secretary/Treasurer 
pullias@gcsnc.com 

Mrs. Kathy Acuff 
Data Manager/Attendance/Admissions 

acuffk@gcsnc.com 

Mrs. Tammy Reep 
Office Assistant 

reept@gcsnc.com 
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The school calendar has 180 days of attendance for students. Students must report to 

school by 11:00 each day to be counted present for the day; students leaving before 11:10 

will be counted absent for the day. 

 

Excusable absences permitted by the NC State Board of Education Attendance Rules are 

as follows: 

• Illness or injury 

• Quarantine 

• Death in the family 

• Medical/dental appointments 

• Court proceedings 

• Religious observances 

• Educational opportunity 

• Suspension 

• Expulsion 
 

Written notes are required from the parent when a student is absent. The note should 

state the reason for the absence which will be recorded on the child’s attendance record.  

If a note is not received within three (3) days after the absence, the absence will be 

recorded as unexcused. 

Parents are asked to note the following: 

• Any absence or tardy due to a medical appointment also requires a note from the medical 
provider so that the absence or tardy can be marked as “excused.” 

• After a child accumulates ten days of absences due to illness, a note from your medical 
provider is required for subsequent days to be marked as “excused.” 

 

Regular attendance is essential to your child’s success in school.  Most subjects are taught 

in sequence, requiring the understanding of each concept in the order of its presentation. 

Persistent absenteeism or tardiness creates a genuine hardship for a student and is 

regarded as a serious problem.  Parents are asked to remember that instruction begins at 

7:45 a.m. and continues until students are dismissed for the day.  We ask that you not 

check your child out early from school unless it is a true emergency. 

ABSENCES & ATTENDANCES 



 

12 

 

A guiding principle of the Academically Gifted Program is that all children have the right 

to receive instruction targeted to their current level of achievement and ability so that all 

children may be challenged to perform at their highest level possible.   

Academically Gifted Screening & Identification Process  

Guilford County Schools is committed to providing services to students who demonstrate 
the need for rigor beyond the general education setting. Screening for gifted services 
begins in third-grade with the administration of the Cognitive Abilities Test (CogAT), which 
establishes an initial screening pool for continued evaluation. 

Third graders may also be referred for screening by school personnel, a parent/guardian, 
or community members using a nomination form.  Additional evaluation may include 
standardized achievement tests (IOWA) and performance-based tasks. Parents will 
receive communication from the school regarding additional evaluation measures, as 
appropriate for their child. 

Additionally, all students in grades 3-5 are screened for AG eligibility at the end of each 
year as data becomes available from the End of Grade Tests (EOGs). 

Students who are new to GCS will be screened for AG services as indicators of high 
academic performance are presented to the school-based Team for Academically Gifted 
(TAG). These indicators may be presented to the TAG by the AG teacher, classroom 
teacher, parents, student, or community members. Guilford County Schools offers 
reciprocity for student's presenting evidence of AG eligibility in their previous school 
district. 

AG eligibility is dependent upon multiple points of data. Students may attain eligibility 
through one of several pathways.  

• Intellectual 
• Exceptional Achievement 
• Academic and Intellectual 

 

 

ACADEMICALLY GIFTED 
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 AG Services  

Third Grade Whole Group Lessons 

During the first semester of third grade, all students in Guilford County Schools receive 
instruction from the AG teacher on critical thinking skills, vocabulary development, and 
Habits of Mind for successful learners. The thirty minute lessons are taught weekly by the 
AG teacher in the general education setting allowing the classroom teacher to collect data 
on gifted characteristics demonstrated by the students. 

AG Service Grades 3-5 

Once students become eligible for AG services in reading and/or math, students begin 
service as soon as the parent or guardian signs the Differentiated Education Plan (DEP). 
The DEP gives the AG teacher permission to serve the student in a pull-out enrichment 
program for a minimum of 90 minutes weekly in each subject of eligibility. AG students 
are served in a small group setting, usually less than 20 students, by the AG teacher that 
is assigned to the elementary school.  The AG teacher must hold North Carolina state 
licensure to teach AG students. 

AG Curriculum 

 The AG curriculum is based on the Common Core Standards and the Guilford County 
Schools Pacing Guide.  The units enrich and extend the curriculum taught in the regular 
classroom in grades 3-5. 

 

 

 
 

The Guilford County Schools system offers an after-school care program at many 

elementary schools including SWE.  After-school care begins at the end of the school day 

and closes at 6:00 p.m.  If you are interested in your child attending the after-school care 

program at our school, you must complete an after-school enrollment form to reserve a 

space.  This form and other relevant information may be obtained from the school 

secretary or from the ACES director (Lisa Milloway) at 819-2987.  The ACES Program does 

not operate when school is closed early because of bad weather, when schools are not 

open due to inclement weather, or when schools are closed for holidays. 

ACES PROGRAM 
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Children entering kindergarten are required to be five years old on or before August 31 for 

the school year in which they are enrolling. Pre-registration takes place in the spring. 

Parents must bring a certified birth certificate, immunization records and current proof of 

residence such as a utility bill or rental agreement.  Please note that telephone or cable 

bills will not be accepted. A Health Assessment Report is required when a student enters 

school for the first time (forms are available in the school office.)  Contact Kathy Acuff in 

the front office at 819-2992 if you have questions or need additional information on the 

enrollment or admissions process. 

Upper grade level students who are transferring from other schools should arrange to 

provide copies of their academic record to insure their admission to the proper classes.  

The sending school will normally handle this for the student/parent. 

 

 

 

Our instructional day runs from 7:45 a.m. until 2:30 p.m. 

Please note the drop-off and pick-up areas: 

• Kindergarten through second grade students being brought to school are to use the 
front main entrance to the school.  

• Students in grades K-2 should be picked up using the front main entrance. 

• Students in grades three, four and five should be dropped off and picked up in the 
media center lot. 

• Families with students in K-2 and 3-5 may use the front entrance. 
 

Students should not arrive before 7:20 a.m. as the doors are locked until that time. A 

warning bell for students to report to class rings at 7:40 a.m. with the tardy bell ringing at 

7:45 a.m.  Students who arrive after 7:45 a.m. must report to the office tardy desk for a 

tardy slip; we ask parents to accompany late children into our school and not just send them 

in alone. 

 

ADMISSIONS 

ARRIVAL & DISMISSAL 



 

15 

Dismissal times.  Car riders, daycare van riders and neighborhood walkers will be dismissed 

at 2:30 p.m.  Bus riders and ACES will be dismissed at the following times: K/1 at 2:30 p.m., 

2/3 at 2:35 p.m., and 4/5 at 2:40 p.m.  Unless there are unusual circumstances, buses 

should leave our campus to begin the trip home by 2:45 p.m.   

Early check-outs only occur before 2:00pm each day.  In order to reduce the chances of 

errors or mix-ups in communication at the end of a busy day, students should not be 

signed out after 2:00 p.m.  If it is necessary to pick up your child prior to our regular 

dismissal time due to outside appointments such as the doctor or dentist, please make 

arrangements to do so before 2:00.  Our teachers oversee many things at the end of each 

day and we want teachers’ full attention to be on their students and helping them dismiss 

safely and accurately.  If the office staff calls into rooms with last-minute changes, it 

becomes extremely difficult for teachers to focus on overseeing the dismissal process. 

Please do not call the school with last minute dismissal instructions for your child.  In order 

to protect your child, a written note, fax or e-mail is required to change the way your child 

normally goes home in the afternoon.  If we do not receive changes in one of these forms 

from the parent/guardian, the child will always be sent home in the normal way.  We ask 

for your cooperation to ensure the safety of your children. For a transportation change, 

you should send an email to reept@gcsnc.com or fax to 454-8372 before 2:00 p.m. (See 

Transportation Changes) 

 

 

A light breakfast is served in the cafeteria each morning from 7:20-7:45.  Your child must 

first report to the classroom and then arrive at the cafeteria serving line no later than 7:40 

a.m.  All breakfast students must return to their classroom by 7:45 from breakfast or they 

will be counted tardy. 

Parents whose children are car riders should especially take note of these times and must 

make sure their children arrive on time to eat. 

The cost of breakfast is $1.00 for students on full price and breakfast if free for all students 

who have qualified for free/reduced lunch.   

 

BREAKFAST 
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Happy Birthday is not to be sung in the cafeteria as this can cause a disruption.  Parents 
wishing to bring “birthday treats” must clear this with the teacher prior to the day of the 
event.  Parents should not bring balloons to the cafeteria.  We have found that mini 
cupcakes and donuts have been eaten and not wasted such as full size cupcakes. (Recall 
that balloons may not go home on the bus.) 
 

 

 
Parents are asked to review these guidelines with their child. 

Bus Conduct and SAFETY   

We want every child to have a safe and pleasant ride to and from school each day.  With 

that in mind, the following rules and guidelines will be enforced to ensure the SAFETY of 

all students who ride buses: 

• Use only the bus and bus stop assigned to you.  Students may not ride home on a 
different bus to attend a party, sleep-over or other event.   Every seat on a bus is 
needed for the children who live on that bus route.  

• In the mornings, buses are unloaded in the bus lot beginning at 7:20 a.m. under 
the supervision of the assistant principal.  Students are supervised so that they 
enter the school quietly in a single file line after getting off the bus. 

• In the afternoon, students are loaded under the supervision of their teachers and 
other staff members.  We anticipate buses departing our campus at 
approximately 2:45 p.m. 

• Be on time for the bus; a good rule of thumb is for your child to arrive at the bus 
stop at least five minutes before the scheduled time.  Your child MUST be out and 
waiting at the stop.  Drivers are not allowed to wait for students to finish breakfast 
at home, to pack a lunch, getting dressed, etc.  Communicate with your driver 
about this time as times can change after routes are established. 

• Stand back from the curb away from the street. 

• Never push or shove another student while waiting for the bus. 

• Don’t yell or shout while on the bus as it can distract the driver. 

• Wait for the driver’s signal to cross the street. 

• Always cross in front of the “stop arm.”  

BUS CONDUCT, SAFETY, ROUTES and TRANSPORTATION REQUEST 

BIRTHDAYS 
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• NEVER cross behind the bus or reach under the bus to get an item such as a 
dropped notebook, water bottle, etc. 

• Students should remain seated - facing the front at all times. 

• Students may talk quietly but should make no loud sounds. 

• Do not talk to the driver unless necessary. 

• Keep your head and arms inside the bus at all times. 

• Do not litter or throw objects inside of the bus or throw anything out of the 
windows. 

• Be silent when the bus is crossing railroad tracks or in congested traffic areas. 

• Students should sit with their book bag in their lap. 

• Keep your hands and feet to yourself (out of the aisle). 

• Sit in your assigned seat if the driver has assigned seats to students. 

• Listen to and obey the bus driver at all times. Your safety depends on it. 

• Do not get out of your seat until the bus stops moving and you have arrived at 
your stop. 

• Students may not carry balloons, flowers in glass vases, toys, etc. on the school bus.  
This is a safety hazard. 

• Bus rules will be reviewed by teachers and administrators during the first week of 
school.  

• Our office phone (819-2992) is answered until 4:00 p.m. daily until we are certain 
each child is home safely in the afternoon.   

 

The GUILFORD COUNTY SCHOOLS Code of Student Conduct is enforced on school buses as 

well as in the school.  

ORDERLY BEHAVIOR IS ALSO REQUIRED AND EXPECTED AT THE BUS STOP. 

Infractions of these rules will be brought to the attention of the principal or assistant 

principal. Continuous or serious abuse of bus rules will result in suspension from riding the 

bus. A separate letter explaining bus safety and conduct will be distributed at Open House 

and at other times during the year.   

Bus Routes and Operating Policies 

The Guilford County Transportation Department establishes bus routes and stops. Safety, 

economy, efficiency, and allocation of resources are some of the considerations used in 

determining bus routes and bus operation policies.   
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Our school does NOT establish bus routes, stops or assign drivers to buses.  We cannot 

get a stop “changed” for you but will work with you regarding any concerns you may have 

regarding transportation. 

 Our buses originate from the high school each day and we do not communicate with the 

drivers until they arrive here each morning or afternoon.   

If you have questions or comments about bus routes, assignments, stops, policies, or 

safety hazards please call GCS Bus Transportation at 819-2990 or 370-8920.  

Bus Transportation Requests 

(1) The parents of kindergarten students, (2) students in any grade who are new to 

Southwest, and (3) students whose residence has changed within our school attendance 

zone must complete a REQUEST FOR SCHOOL BUS TRANSPORTATION FORM if they 

want their children to ride the bus.  Parents are responsible for the transportation of their 

children until the Transportation Office has made route and stop changes (this process 

normally takes about five days).  This form may be obtained from our school office or 

online on the school system website (http://www.gcsnc.com). If you have questions about 

this form, please call Bus Transportation at 819-2990 or 370-8920. 

 

Once you have completed all the information requested on the REQUEST FOR SCHOOL 

BUS TRANSPORTATION FORM, please mail it to the following address: 

 

Route Operations Supervisor 
Guilford County Schools Transportation Department 
131 Franklin Boulevard 
Greensboro, NC 27401 
 

You may also fax it to 370-8930 or drop it by our school where we can forward it through 

the school courier service. Parents should realize that their child may NOT ride a bus 

unless this requirement has been taken care of and must not assume that their child can 

automatically ride the bus on a day when his or her regular transportation arrangements 

are changed.  If you think there is even a chance your child may need to ride the bus at 

some point in the year (and if your child has never been a bus rider on your neighborhood 

route’s bus) you must complete this form. 

http://www.gcsnc.com/
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We want our time in the cafeteria to be safe, calm and enjoyable by all children.  With this 

in mind, we have the following guidelines in place as part of our PBIS expectations: 

1. No talking (level 0) while in line anywhere in the cafeteria.  A red and green cup 
system will be used in the cafeteria.  Each table will have a red and green cup.  The 
cup will be on red, indicated no talking (level 0) for the first 10 minutes of the 
students’ lunch time.  This will enable the students to focus on eating.  The cup will 
then be changed to green for the remaining 15 minutes of lunch.  The students are 
to talk on a level 2 voice when the cup is on green.  Students may talk to the persons 
at their table (elbow partners or the person directly across from them.)  No talking 
across tables. 

2. Students are not allowed to get out of their seats without permission from a staff 
member as this is a safety hazard. 

3. When students enter through the double doors, they are to walk straight ahead 
between the middle tables and then left down the aisle for line “B.” 

4. Happy Birthday is not to be sung in the cafeteria as this can cause a disruption.  
Parents wishing to bring “birthday treats” must clear this with the teacher prior to 
the day of the event.  Parents should not bring balloons to the cafeteria.  (Recall 
that balloons may not go home on the bus.) 

5. If a parent wants to eat lunch with his/her child, he or she must first check in at the 
front office to get a visitor’s pass.  Parents may sit with their child at the tables in 
the back of the cafeteria (if these tables are in place or are not needed for students) 
or at the picnic tables on the patio.   

6. Classroom tables are needed for student use and parents may not sit at the regular 
classroom table with their child. 

7. Parents/visitors may be asked to give up their seat or spot at the visitor’s table in the 
event it is needed for a student.  Please note that due to space issues, the child may 
not invite a friend to sit with him/her while visiting with a parent. We cannot set up 
more chairs and tables than are currently present due to fire code regulations. 

8. Lights may be turned off as needed by a staff member as a signal to lower voice 
levels.  No talking while the lights are off. 

NOTE:  Cafeteria rules and procedures will be reviewed with the students by each teacher 

and the assistant principal during the first days of school.  Parents are also asked to review 

the rules.  Please review the cafeteria section of the PBIS manual. 

CAFETERIA RULES and PROCEDURES 



 

20 

The full price of lunch is $2.85 for students or $.40 for students receiving reduced lunch 

for the 2016-2017 school year. (Note: Subject to change after the printing of this 

document) 

 

 

 

Cancellation of school takes place only during circumstances such as inclement weather, 

equipment failure, or public crisis. The school board and GCS administration are aware of 

the hardship which can be caused by an abrupt cancellation. Therefore, school will not be 

canceled unless a significant safety risk has been created by unusual circumstances. 

The Superintendent has assigned the responsibility for determining whether to close or 

delay school when inclement weather is predicted to the Director of Transportation.  The 

director and a staff of 15 department supervisors are assigned to areas of Guilford County 

to check the roads.  The director takes into consideration all reports received from 

supervisors regarding road conditions, reviews radar images, consults with the local 

branch of the National Weather Services and makes one of the following 

recommendations to the Associate Superintendent of Student Services: 

1. School will open at the normal time. 
2. School will be delayed one or two hours. 
3. School will not open that day. 

 

As has been the practice for several years, the media will make no announcement if schools 

will open at the normal time.   

If school is closed or delayed, an announcement by the school system will be made to the 

news media by 5:30 a.m.  The announcement will also be posted on the GCS website 

(http://www.gcsnc.com) and on Guilford Educational Television (Guilford county cable 

channel 2). SWES will not send a Connect Ed message on this subject; any Connect Ed 

messages you receive on inclement weather will originate from the GCS central office. 

REMINDER:  All after-school activities (including ACES) are canceled when school is closed 

early or cancelled for that day.   

 

 

CANCELLATION of SCHOOL 
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Students in grades Kindergarten through Two should be dropped off in the driveway loop 

directly in front of the school.  We will no longer allow drop off in the bus parking lot. 

Areas for picking up students are marked along the sidewalk with a Cowboy Boot and 

numbers (1-10).   At Open House, parents will visit the computer lab to print out a name 

card to be used on their dashboard.  The name card should be placed on the dashboard 

of the person picking up the child.  The child will be called out and asked to stand on a 

Cowboy Boot/number.  Parents will pull up to the Cowboy Boot/number to pick up their 

child.   

If you are visiting our school during the day, please use the designated spaces to allow the 

early parents to wait at the curb for dismissal. 

Students in grades 3-5 should be dropped off and picked up at Faculty Parking Lot 

entrance to the building next to the Media Center.  

If a family has children in K-2 AND 3-5, ALL those children should be dropped off/picked 

up at the front loop. In other words, the whole group should be dropped off according to 

the youngest child in the group. 

Please do not drop students off prior to 7:20 a.m. because adult supervision is not 

provided until this time.  

We ask that you follow the directions of the staff members on duty and to be patient, 

considerate of others and safety conscious during this important part of our school day.  For 

safety reasons, we ask that you not use your cell phone while driving on our campus.  Your 

full attention to driving is needed to insure the safety of our students at arrival and dismissal 

time. 

 

 

 

 

CAR RIDER PROCEDURES DROP-OFF and PICK UP 

CELLULAR PHONES 
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Parents and visitors are asked to NOT use cell phones while in our building as this causes a 

disruption to the educational day of our students.  It is also a breach of etiquette.  Please 

complete or conduct all personal calls BEFORE entering our school. 

As a reminder to all, students are not allowed to have cell phones with them while at school.  

If a child is discovered with a phone, the parent will be notified to pick up the phone in our 

front office. 

Students should not bring cell phones to Southwest Elementary School.  We ask that you 

review GCS Code of Conduct Rule 27 for additional information regarding these items. 

Most cell phones now have the capability to take pictures and this can cause privacy issues 

for students and or parents.  Smart Watches should not be worn at school by students.  

Teachers are required to supervise all pictures made at school because of privacy laws.  

The above items will be confiscated by the teacher with the parent contacted to pick up the 

items. 

Change of Address/Telephone Numbers 

It is very important that every student have an up-to-date address and telephone number 

in the school office.  This information is needed in case of emergencies such as an illness 

or an accident.  Please notify the school office and teacher immediately of any 

changes to your address or telephone number during the school year.  There should 

always be a number listed where we can contact someone immediately.  If you have a cell 

phone, be sure that it is also listed as well as your email address. 
 

NOTE:  ONLY persons listed on your child’s Emergency Contact information will be 

allowed to pick up your child from school.  Individuals will be asked to show a Photo ID 

before being allowed to pick up a child.  Likewise, let us know of persons that should NOT 

be allowed to pick up your child, visit or have lunch with your child. This is for your child’s 

safety. 

Make sure that the individuals you list as “Emergency Contacts” know that you have 

provided their names and numbers to us.  On occasion, we have called people who are 

unaware of this which in turn causes confusion or delay in contacting you. 

 

 
CHILD CUSTODY 
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If parents are separated or divorced and one has been granted custody of the child(ren) 

through a court order or deed of separation, the parent must provide the school with a 

copy of the court order or separation agreement.  Without this documentation, the school 

must proceed as if each parent has equal rights with respect to the child(ren). 

 

 

1. Contact the classroom teacher to set up a time that is convenient for both of you. 
2. The classroom teacher and the parent will establish a date and a reasonable 

observation time (generally no more than one hour).  
3. Parents should only observe and refrain from interacting with other students.  This 

is not a time for a conference. 
4. Conference times with the teacher (regarding the observation) should be held after 

school at a mutually agreed upon time. 
5. Due to “confidentiality” issues regarding our students, parents must keep all 

observed information concerning other students in strictest confidence. 
6. See School Visits/Tours. 

 
 

 

PARENTS:  If there are concerns about classroom issues or your child, the classroom teacher 

should always be contacted first in order to obtain the speediest resolution of the problem.  

Please call the teacher and schedule a conference as soon as possible.  This procedure will 

insure the most positive results.  Our teachers are dedicated and concerned professionals 

who want your child to be successful and happy while in school.  Reasonable people will 

always find reasonable solutions. 

Parent-teacher conferences are encouraged any time there is a concern about a child or 

his/her academic progress.  Regularly scheduled conferences occur at the end of each 

grading period. Parents are asked to make a scheduled appointment with the teachers of 

each of their children, regardless of the progress of the child. These conference times are 

very valuable to the overall education program for your child. 

 

 

CLASSROOM OBSERVATION PROCEDURE 

CONCERNS and CONFERENCES 

CONNECT-Ed TELEPHONE MESSAGE SERVICE 
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Guilford County Schools and Southwest Elementary School are fortunate to have the 

Connect Ed Message service which enables us to relay important messages and 

information to our school community.  The numbers that we call are the numbers you 

provide to us at the time of your child’s enrollment. 

SWES used Connect Ed numerous times last year to provide information on special school 

events, PTA programs, weather closings, extremely late buses and other information.  

Most calls are made around 7:00 p.m. with the goal of each message not to exceed one 

minute. 

If you do not want to be called by this system, please notify our office.  We will remove 

your name from the call list after you have completed a school system form asking that 

this be done. 

 

 

TIME EVENT 

7:20 DOORS OPEN FOR STUDENTS.  BUSES AND CARS MAY BEGIN UNLOADING. 

7:20-7:45 BREAKFAST IS SERVED. (OPTIONAL) 

7:40 FIRST WARNING BELL 

7:45 TARDY BELL-STUDENTS MUST CHECK IN AT THE FRONT OFFICE.  

INSTRUCTIONAL DAY BEGINS! 

2:30 DISMISS WALKERS, VANS, K/1 BUS RIDERS AND ACES 

2:35 DISMISS 2/3 BUS RIDERS AND ACES 

2:40 DISMISS 4/5 BUS RIDERS AND ACES 

2:45 BUSES LEAVE CAMPUS 

2:30 END OF INSTRUCTIONAL DAY 

              

DAILY SCHEDULE 
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Under the authority of the state of North Carolina, school administrators, teachers, and 

teacher assistants have the authority and responsibility to maintain discipline on school 

property and in the classroom. School discipline policies have been developed within the 

framework established by the GUILFORD COUNTY SCHOOLS and will be consistently 

enforced.   

Our expectation is that each child will follow classroom and school rules and behave in a 

manner that is considered appropriate.  When a student is having a behavior problem, the 

teacher may conference with the student, conference with the parent, use classroom 

disciplinary procedures, or refer serious situations directly to the administration.  Students 

referred to the principal or assistant principal for discipline problems may be suspended 

from school according to the guidelines found in the GUILFORD COUNTY SCHOOLS 

STUDENT HANDBOOK.  Each parent and student will receive a copy of this handbook at the 

first of each year or upon enrollment to our school. 

SWES will be implementing school-wide PBIS expectations this year.  Please review the PBIS 

Handbook for additional information. 

 

 

 

Parents are asked to make every effort to schedule doctor and dentist appointments 

outside of school hours. When this is not possible, students will be excused for these 

special appointments with a note from the doctor or dentist upon their return to school. 

(See Absences & Attendance, p. 10.)  

 

 

 

The Guilford County Board of Education respects the student’s right to choose his or her 

style of dress or appearance.  At Southwest Elementary School, we realize that each 

student is an individual who makes choices about his or her appearance.  Southwest 

Elementary School’s mission statement states that our goal is to provide a safe, child-

DISCIPLINE 

DOCTOR and DENTAL APPOINTMENTS 

DRESS CODE GUIDELINES 



 

26 

centered learning environment, which encourages the development of a positive self-

esteem for every student.  In keeping with our mission statement, we ask that students 

come to school dressed in an appropriate manner.  The classroom teacher will contact the 

parent if there is a concern regarding appropriate student dress.  We urge parents to use 

good common sense in deciding whether the clothes or shoes your child is wearing are 

suitable for a long day at school.  

 We consider parents as partners in this area and offer these guidelines to consider when 

making choices for your child’s wardrobe: 

• Clothing that advertises items illegal for minors to purchase or possess will not be 
allowed. (Example-alcoholic beverages, cigarettes, etc.) 

• Obscene language/gestures/slang expressions will not be permitted on any type of 
clothing.  

• No high heels shoes should be worn. 

• Sandals without back straps, flip flops and “Crocs” are discouraged because they 
can cause playground safety issues.  Realize that your child may not be allowed to 
participate in various PE or recess activities if he or she is not wearing appropriate 
footwear.  Comfortable shoes that can be secured to the feet are most appropriate 
for elementary school children.  Athletic shoes should be worn during PE times.  

• Students with inappropriate footwear will be given alternate activities during PE or 
organized recess time if safety is an issue.  

• “Heelies” are not allowed at school or at any school event as these are safety 
hazards. 

• Hats, caps, sun visors, and bandannas may not be worn in the building.  
• Halter tops, midriff shirts and blouses, strapless and/or backless tops, and shirts 

with spaghetti straps are discouraged.  Tank shirts may be worn if they provide 
appropriate coverage.  

• Pants, shorts, and skirts should be worn at the waistline, allowing no underwear to 
show.  Tops and bottoms should meet.   Shorts and skirts should be of an 
appropriate length.   

• Neatness and cleanliness are expected at all times.  
• Parents and visitors are also asked to respect these guidelines while at the school 

so that they may serve as positive examples for our children when visiting our 
campus. 

 

 

 

EARLY CHECK OUT/DISMISSAL (WEATHER or OTHER EMERGENCIES 
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If a child must leave school early on a particular day, the parent should send the teacher 

a note with this information.  When leaving school in such situations, the student must be 

signed out in the office by the parent or person shown on the Emergency Contact form.   

Early check-outs only occur before 2:00pm each day.  In order to reduce the chances of 

errors or mix-ups in communication at the end of a busy day, students should not be 

signed out after 2:00pm.  If it is necessary to pick up your child prior to our regular 

dismissal time due to outside appointments such as the doctor or dentist, please make 

arrangements to do so before 2:00.  Our teachers oversee many things at the end of each 

day and we want teachers’ full attention to be on their students and helping them dismiss 

safely and accurately.  If the office staff calls info rooms with last-minute changes, it 

becomes extremely difficult for teachers to focus on overseeing the dismissal process. 

(See Absences/Attendance, page 10.) 

Please give written directions to your child’s teacher as to how your child is to go home in 

case school is dismissed early due to an emergency or early closing.  Our buses will take 

children home but many daycares do not pick up children from SWE and many close 

(including our own ACES program) when school is dismissed early.  Parents are responsible 

for knowing their daycare’s inclement weather policy and should make appropriate 

arrangements or plans for these times.  Because of the limited number of telephone lines 

that we have, we are unable to contact parents to obtain such information during such a 

short time frame.  It is also very difficult for you to contact the school at such times due 

to the limited number of incoming lines so please plan ahead! 

In the event of an early dismissal, we will send out an emergency Connect Ed telephone 

message to the telephone numbers we have on file, but parents should develop an 

emergency plan for these situations.  If the teacher has your directions in writing, they will 

be followed.  Otherwise, your child will be sent home in the normal manner.  Your written 

emergency dismissal plan should be given to your child’s teacher during the first two (2) 

weeks of school. 

Emergency Drills   

The security and safety of each child is taken very seriously by all of us at SWE.  Fire drills 

are conducted once each month as required by state law. For fire drills each class has an 

escape route to an outside area that is a safe distance from the building. Children are 

moved to these designated areas in a safe, quiet and orderly manner.  You should inform 
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your child’s teacher if your child is overly sensitive to loud noises such as that made by our 

fire alarm. 

Tornado/severe weather drills are conducted once each semester. Detailed escape plans 

are posted inside the door of each classroom.  During tornado drills each classroom goes 

to a designated safe area within the building.  All children kneel with heads covered and 

faces toward a wall.  

Lock-down security drills are also practiced at various times during the year.  Information 

regarding the importance of these drills will be presented to the children in a calm and 

non-threatening manner as we strive to be sensitive to the feelings of our students. 

Emergency Information 

In case of emergency each student is required to have on file in the school office the 

following information: 

1.  Parents(s) or guardian(s) name(s). 
2.  Complete and up-to-date address. 
3.  Home phone, cell phone, and parent(s) work phone. 
4.  Email address (if available). 
5.  Emergency phone number of friend or relative. 
6.  Names of individuals (other than parents) who are allowed to pick up a child early. 
7.  Physician’s name and phone. 
8.  Medical alert information.     

 
 
 
 
 

Field trips are scheduled by classroom teachers throughout the school year. These trips 

are designed to supplement different aspects of the classroom curriculum and to 

introduce students to the resources of the community. Parents will receive notices of field 

trips well in advance of the scheduled trip date and must sign a field trip permission form 

in order for the student to attend.  Depending on the nature of the trip, a fee may be 

requested from each student to help pay the transportation, admission or other costs.  

REMINDER:  Field trip fees are payable by cash or the online K-12 Payment System, no 

checks please. 

FIELD TRIPS 
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Refunds for field trips are on admission prices ONLY.  This can be done only if offered by 

the vendor, company, and organization. 

To ensure that all students are accounted for in payment, please submit payment by the 

deadline shared by the classroom teacher.  If you are unable to make the payment by the 

deadline, please contact the schools treasure (Shelly Pulliam- pullias@gcsnc.com). 

Scholarships are available through GCS through limited funding and deadline dates due 

apply.  Please contact Shelly Pulliam, school treasurer. 

The good behavior of our students is an essential requirement for safety on school field 

trips.  The behavior of a child is a major consideration in determining whether that child 

can go on the trip. It is especially important during field trips because the students will be 

in the real world and not the safe confines of our school campus. If an administrator 

determines that a student will be a safety risk due to consistent misbehavior, other 

arrangements may need to be made for this student when the class goes on a field 

trip.  These arrangements can include assigning the child to another class while his or 

her class is on the trip. 

 

 

To protect your child’s instructional day, the office staff will not call into a classroom and 

interrupt instructional time to deliver a message or to ask a student to come to the office 

to pick up a forgotten item (homework assignment, lunch, snack, recorder, etc.)  We WILL 

leave a voice message on the teacher’s classroom telephone.  Teachers have been 

instructed to check their messages at designated times throughout the day and will send 

children to the office to pick up such items at a time that does not cause the child to miss 

instruction.  If parents bring items to school for their child, they should drop these items 

off in the front office.  We will insure the items are delivered to your child. 

Parent messages/phone calls will also be transferred to the teacher’s voice mail unless the 

information is of an emergency nature.  If your message is an EMERGENCY, make this clear 

to us and we will act accordingly. 

 

 

 

Forgotten Items/Messages to Children/Phone Calls to Teachers 

 

GRADING 
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Teachers shall keep accurate records, which reflect how they have determined each 

student’s grades.  

 

The scale to report student progress in grades K-2 shall be: 

4 = Consistently exceeds grade level expectations 

3 = Consistently meets grade level expectations independently 

2 = Needs support to meet grade level expectations 

1 = Below grade level expectations with support 

 

The grade scale for grades 3-12 students in Guilford County Schools shall be: 

A = 90 - 100 

B = 80 - 89 

C = 70 - 79 

D = 60 – 69 

F = 59 and BELOW 

I = INCOMPLETE 

 

• If a student is not failing a class at progress report time, but then begins to do poorly, parents 

must be informed as quickly as possible, either by phone or by written notice, set up a 

conference, and write a Personalized Education Plan (PEP).  Personalized Education Plan (PEPs) 

 

Make-Up Work 

• Missed tests, quizzes, and homework assignments resulting from a period of absences 

including suspensions should be submitted to the teacher in a timely manner.  At the 

minimum, the period of time to complete the work will be three (3) days from the 

student’s return.  Extenuating circumstances may require flexibility.  Consideration 

should also be given to the total number and length of other assignments due. 

• All teachers must inform all students of their policy and procedures regarding 

arrangements for make-up work on the syllabus at the beginning of the year. 

• Office requests for homework should be submitted in a timely manner. 

Administratively approved absences should in no way penalize students with regard to the making up of homework 

and/or examinations (suspensions from school, field trips, religious holidays, pre-excused absences). 
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We have a clean school and everyone is needed to help keep it in tip-top condition.  As 

gum has a way of showing up on desks, walls or floors, it is not allowed on our school 

campus or buses (unless it is provided by a staff member for a special occasion).  Students, 

visitors, faculty, and staff are expected to comply with this policy. 

 

 

Hallway expectations are also listed in our PBIS handbook.  We ask that all students follow 

these safety guidelines while in the hallways: 

1. Walk in a single file on the right side of the hall. 

2. No talking (level 0)—we do not want to disturb our classrooms.  Students may give a 

quiet wave. 

3. Keep hands and feet to yourself. 

4. Follow the directions given by all adults in the school. 

 

 

Homework is important part of our instructional program. It is an extension of the learning 

activities that take place in school. Homework can provide practice and drill that 

reinforces classroom learning. It can also provide opportunities for independent study, 

research, and creative thinking.  Parents can help their children by arranging a quiet, 

comfortable place for the students to work and by seeing that all assignments are 

completed on time.  Homework questions should be directed to the teacher. 

 

 

 

In case of an illness or injury, a student will be cared for temporarily by the school nurse 

or a member of the school staff.  Parents will be contacted in the event of illness or injury 

to their child. 

GUM/CANDY 

 

HALL RULES 

 

HOMEWORK 

 

ILLNESS or INJURY 
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Remember: An emergency telephone number where parents can be reached immediately 

is vitally important.  No one wants the emergency treatment of a child to be delayed 

because the parent cannot be reached.  The name and telephone number of the student’s 

family doctor and dentist should also be on file with the school. 

For the well-being of your child and others, we ask that parents not send a sick child to 

school.  A child must be fever free for 24 hours before returning to school.   

 

 

North Carolina State Law requires that every student who is admitted to a public school 

must have a record of immunizations (shots) from a pediatrician or the Health 

Department. 

New Immunization Laws will affect children entering Kindergarten in the 2015-2016 

school year.  Kindergartners must now have: A booster dose of Polio vaccine and two 

doses of Varicella (Chickenpox) vaccine before beginning the 2015-2016 school year.  A 

complete list of immunizations is listed below: 

• Diphtheria, Tetanus, acellular Pertussis (DtaP). Five doses required.  

• If fourth dose is after the child's fourth birthday, fifth dose is not required. 

• Inactivated Polio Vaccine or Oral Polio Vaccine (IPV or OPV).  

• Four doses required. The booster (4th) dose is required on or after the 4th birthday and before entering 
school for the first time. 

• Measles. Two doses, with first dose on or after child's first birthday. 

• Mumps. One dose on or after the child's first birthday. 

• Rubella. One dose on or after the child's first birthday. 

• Haemophilus Influenza Vaccine (Hib). One dose. 

• Hepatitis B. Three doses. This vaccine is required for all children  
born on or after July 1, 1994. 

• Varicella. Two doses administered at least 28 days apart. This vaccine is required for all children born on 
or after April 1, 2001.  The second dose before entering school for the first time. 

 

• Please refer to the Guilford County Schools website (http://www.gcsnc.com) for 
additional information or contact your personal physician or school nurse if you have 
questions. 

 

 

 

INSURANCE 

 

IMMUNIZATIONS 
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School insurance (injury/health) will be offered at the beginning of each school year.  

These forms are mailed by the parent directly to the company should you choose to 

purchase a policy. 

 

 

Interim Reports are sent home with students at the mid-way point of each nine week 

grading period.  These reports provide parents and students with the opportunity to 

evaluate academic progress before the end of the nine weeks.  The timing of the report 

allows parents and students the time to take corrective measures for improving student 

performance, when needed, before the end of the grading period. 

Interim Reports 
Distribution 

QTR 1 

Sept. 27 

QTR2 

Dec. 10 

QTR 3 

Feb. 25 

QTR 4 

May 8 

 

ITEMS THAT SHOULD NOT BE BROUGHT TO SCHOOL 

Many of our students become very excited about toys or gifts they receive at home.  Being 

children, they often want to bring one or two of these items to school to show their 

friends.  Most often, this is not a good idea. 

 

Please keep in mind that the Guilford County Schools Code of Conduct forbids items such 

as toy guns or facsimiles of guns and knives to be brought to school.  A child could be 

suspended for bringing a toy like this to school.  Metal fingernail files and clippers also fall 

into this category. 

 

There are also other items that are not appropriate to bring to school.  A good rule of 

thumb is that if your child’s teacher does not ask the child to bring it, then it should not be 

at school.  This includes not only toys that might distract a child from his/her school work 

including birthday balloons, flowers, stuffed animals, wrist bands but also expensive 

jewelry, watches, etc. 

 

INTERIM REPORTS 
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Cell phones, video games, and iPods are another category of items that do not belong in 

an elementary school and until just a few years ago would not have been likely to be seen 

at this age. Cell phones, video games, and iPods may only be brought to school if the 

teacher gives written permission for a specific reason and on a specific day.       

 

Southwest Elementary School and our staff are not responsible for any items lost while at 

school.  Experience has shown that most items stolen from or lost by our students should 

have never been at school to begin with.  (See Lost & Found.) 

 

We want to help our children receive an excellent education.  This is difficult when student 

attention is focused on an inappropriate toy or object that has been brought to school.  

Please help your child to make good decisions about what he/she puts in the book bag 

and help your child remove extra items from the book bag that do not belong at school.  

A periodic “book bag check” should be conducted regularly by the parents—you may be 

surprised at what you find! 

 

 

 

All clothing found on campus, regardless of its value, is placed in the lost and found area 

(tables in lobby outside the gym).   Money, jewelry, eyeglasses or any other articles of 

value should be turned in to the office. Students may claim them after proper 

identification.  Unclaimed items will be donated to the Salvation Army or to another 

charity on a regular basis.  Please place your child’s name on everything he/she brings to 

school. 

 

 
 

The Guilford County Schools’ Child Nutrition Department offers every child a nutritious 

and balanced meal each day. The price of breakfast is $1.00 and lunch is $2.85 (full price); 

$.40 respectively for those on the reduced price schedule.  (Prices subject to change at time of 

LOST and FOUND 

 

LUNCH and BREAKFAST 
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handbook printing.)  Ice cream and other desserts are for sale in the cafeteria. We encourage 

students to buy meals in the cafeteria.  

A cafeteria lunch (for staff, parents, and visitors of all ages) is based on a la carte pricing—

generally around $3.60 for a full meal. 
 

Students who eat breakfast should report to their classroom first and then go directly to 

the cafeteria.  Students must follow the directions of the monitors while in the cafeteria.  

Students should follow all rules and demonstrate proper conduct during breakfast and 

lunch.  Reminder:  Breakfast is NOT served on days when we have a two hour delay due to 

inclement weather since. However, it will be served on Early Release Days.  

Students who qualify financially may apply for and receive free or reduced lunch and 

breakfast benefits in accordance with the National School Lunch Program guidelines.  

Applications may be obtained in the school office.  If you have any questions about 

applying, please contact our café manager at 819-2992. 

Free and reduced meal applications may be dropped off here or mailed to: 

Guilford County Schools 
School Nutrition Services 
501 West Washington Street  
Greensboro, NC  27401 

 

 

School personnel can administer only those medications prescribed by a doctor upon 

written request of the parent or guardian. Medication must be in the original labeled 

container with directions from a pharmacy or other health care provider. Appropriate 

forms can be obtained in the school office. The form and the medications should be given 

to the school nurse or the office secretaries. The student will come to the school office at 

the prescribed time and the school nurse or a secretary will dispense the medication. 

No medication is to be kept by a student while at school.  Students may not self-administer 

prescriptions or over-the-counter drugs.  

MEDICATION USE and DISEASES 
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School personnel cannot administer Advil, Tylenol, aspirin, cough drops or other similar 

over-the-counter medications to students (even with the parent’s written permission).  If 

a child needs to take an over-the-counter medication at school, the parent will have to 

come to the school to administer it. 

Please report all contagious diseases immediately to the school at 819-2992.  Students 

with contagious diseases are not allowed to remain in school.  Your cooperation will 

prevent others from becoming sick. 

If your child is sent home with a fever, he or she must be fever free for 24 hours without 

medication before being allowed to return to school. 

 

 

 

To create a safe, child-centered environment that provides a solid academic foundation 

while instilling in each child a love for learning, respect for diversity, and commitment to 

community. 

 

 

Our school nurse is responsible for the maintenance of health records, routine health 

checks, parental contact concerning health problems, care of minor injuries, and 

assistance in health instruction and visual screening. Please be sure to contact the nurse if 

your child has any unusual health problems. Please call the school nurse if your child is 

absent from school due to a communicable disease as precautions must be taken to 

protect other children. 

The school nurse is at Southwest Guilford Elementary School on Thursday of each week 

(day subject to change.) She may also be contacted at the Guilford County Health 

Department on E. Green Drive in High Point.  

 

 

MISSION STATEMENT 

 

NURSE 

INSURANCE 

 

PARENT VOLUNTEERS 
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Southwest Guilford Elementary School considers our parent volunteers as a very special 

resource. Parents are encouraged to help in all classrooms, programs, and other activities. 

Please call our PTA Volunteer Chairperson or your child’s teacher if you have time or skills 

you can share to make our school a better place for students to learn and grow.  (See PTA) 

 

 

LIMITED parking is available in our front lot for parents and visitors.  There are several 

parking spaces designated for “visitors” directly in front of our school.  Handicapped 

parking spaces are also provided there. 

When visiting our school, parents and guests are encouraged to use the Faculty Parking 

Lot which is located at the first entrance (the west side of our campus next to the middle 

school) to the school.  There are always extra spaces near the back of this parking area.  

You may park in this lot and then enter the school at the front entrance. 

Please do not leave your car parked in the driveway loop in front of the school.  You will 

note there are “No Parking” signs posted in this area as the front loop must be kept 

clear for emergency and delivery vehicles.   
 

Please do not park in the Bus Parking Lot.  Our buses must have the priority use of this area 
in the morning and at afternoon dismissal.  The Bus Parking Lot (east side of campus next 
to the Kindergarten/First grade wing) is also used as a play area during school hours.  Car 
riders are not to be picked up or dropped off in the Bus Parking Lot. 
 
 
 
 
NO pets or animals of any kind are allowed to be brought to school.  This includes class 

pets such as hamsters, gerbils and other small animals.  While seemingly harmless, it 

should be remembered that many of our students suffer from asthma or allergies that can 

be triggered by exposure to pets. 

 

   

PARKING 

 

PETS 

 

PICTURES 
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Individual student pictures will be scheduled during the month of September or October. 

Within six weeks, the studio will return all prepaid orders. Class pictures will be taken in 

the spring with payment due on the date pictures are made.  Yearbooks will also be 

available for purchase in the late spring.  A separate permission form will be sent home 

for consent to use student pictures on our school web page and social media sites. 

 

 

 

Students are to remain on the playing field during outdoor recess. When the fields are 

muddy or unavailable for use, the bus parking lot area or the hard surface court behind 

the school may be used. Due to safety concerns, football and dodge ball are not permitted. 

Other dangerous activities such as skateboarding, skating, riding scooters, piggyback 

riding, wrestling, or throwing rocks are not permitted. Misuse or destruction of 

playground equipment will not be tolerated.  Students should always wear shoes that are 

appropriate for the playground (see Dress Code).  Students must always follow the 

teacher’s rules for playground behavior and good sportsmanship. 

 

 

Parents can assume their child will be promoted unless the alternative of retention has 

been discussed during the school year. Parents are encouraged to stay in close 

communication with their child’s teacher regarding academic progress and concerns. 

Promotion Standards K-2 

Students at the K-2 level will perform at proficient levels using the Text Reading and 

Comprehension (TRC) assessment in accordance with state guidelines: 

• Grade K Reading TRC Level C/D 

• Grade 1 Reading TRC Level J 

• Grade 2 Reading TRC Level M 

Students will also demonstrate mastery of math concepts as determined by the K-2 NC 

Math Assessment. 

PLAYGROUND RULES 

 

PROMOTION and RETENTION 
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Promotion Standards 3 

Students will perform at or above Level III on the NC End-of-Grade Test of Reading or at 

or above Level III on the Read to Achieve Alternate Assessment in accordance with state 

guidelines.  Students meeting a Good Cause Exemption may be placed in the fourth grade 

based on principal discretion. A Good Cause Exemption indicates that students may be 

exempt from mandatory retention in third grade for good cause but shall continue to 

receive instructional supports and services and reading interventions appropriate for their 

age and reading level. 

 

Good cause exemptions shall be limited to the following: 

1.  Limited English Proficient students with less than two years of instruction in 

an English as a Second Language program. 

2. Students with disabilities, as defined in G.S. 115C-106. 

3. Students who demonstrate reading proficiency appropriate for third  

grade students on an alternative assessment approved by the State 

Board of Education. Teachers may administer the alternative assessment 

following the administration of the State-approved standardized test of 

reading comprehension typically given to third grade students at the end 

of the school year, or after a student’s participation in the local school 

administrative unit’s summer reading camp. 

4. Students who have (i) received reading intervention and (ii) previously 

been retained more than once in kindergarten, first, second, or third 

grades. 

 

Promotion Standards 4-5 

Principals will make promotion and retention decisions based on how students perform 

on interim assessments, grades in core subject areas, performance on End of Grade tests 

in reading, math and science (5th grade only) and any other data point deemed by the 

administrative team. 

 

 
P. T. A. 

 



 

40 

The Southwest Guilford Elementary P.T.A. (Parent Teachers Association) has been an 

active and positive partner in supporting and improving our school. All parents are urged 

to become members and to participate in the many activities sponsored by our PTA.  

General whole school meetings are scheduled four times during the school year and are 

announced in advance by the PTA and are noted on the PTA calendar.  PTA board meetings 

are held monthly and are open to all. 

Each year the P.T.A. sponsors several important and enjoyable projects. With the help of 

all parents, these projects can be very successful. These projects allow the P.T.A. to fund 

many important activities and resources for our school.  Join PTA and be a part of the 

success and fun that is Southwest Elementary! 

 

PTA Executive Board Members 
President Amy Wilcox 

Vice President Carla Mateer 

Treasurer Johanna Lammonds 

Secretary Cathryn Campbell 

VP Communications Melissa Shively 

VP Character Ed Vacant 

                     

                                      

                                                                                                     

Weather permitting, students are given 30 minutes of outdoor recess time each day.  

Note: a class will not have outdoor recess by the homeroom teacher on its regular block 

PE day as PE meets the requirement of providing physical activity to the child that day.  

The gym is used for scheduled physical education activities and is used for recess by the 

classroom teacher as the master schedule allows.  The decision to have outside recess 

during cold weather depends upon such conditions as the temperature and the wind chill 

factor. Shorter outside recess times may be scheduled on very cold days or at times when 

the temperature is extremely warm. Students should always dress for outside recess.  All 

students must be on the playground with their teachers during outside recess.  Only 

RECESS/PHYSICAL ACTIVITY 

 

RELEASE of RECORDS 
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students with medical excuses will be allowed to remain in the building (supervised) 

during recess. 

The school will maintain records on all students. Information included in these records 

may not be released without written parental consent except under certain emergency 

circumstances. 

Upon enrollment at another school, we will forward a student’s records when we are 

contacted by that school. (See Withdrawals) 

 

 

Report cards are issued following the completion of each nine-week grading period. 

Please carefully review your child’s progress and contact your child’s teacher if you have 

any questions regarding grades. 

Parent/teacher conferences are scheduled following the completion of the nine weeks 

grading period. The parent’s attendance at conferences is very important. Parents may 

request a conference with their child’s teacher at any time during the school year. Please 

call the school for an appointment if a conference is desired. Likewise, a teacher may 

sometimes find it necessary to request a special conference with a parent. Please make 

every effort to meet with the teacher if you receive such a request. 

Report Card 
Distribution 

QTR 1- 
Nov. 13 

QTR2- 
Jan. 29 

QTR 3- 
April 8 

 
QTR 4- 

Last student day 

 
 

 

Each teacher will furnish his/her students with an exact list of supplies needed for the 

year.  The supply lists are also available on our school website and are color coded on a 

rack in or front office. 

We strive to make these supplies easily obtainable with cost being kept to a minimum. 

 

 

REPORT CARDS 

 

SCHOOL SUPPLIES 

 

SCHOOL VISITS/TOURS 
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We are happy to have you visit our school.  Our school counselor and administration are 

available upon appointment to conduct school tours for new or potential students and 

their families.  The school tour is a “general tour” and lasts approximately 30 minutes.  

During this time, we will be happy to address any questions or concerns you may have.  

(Note:  Reoccurring tour dates will be published on our school website) 

Please call our school counselor at 819-2992 between the hours of 8:00 a.m. until 3:00 

p.m. to schedule a visit.  (See Classroom Observation Procedure) 

 

 

Each year our students have an all school science fair which determines our entries into 

the state-wide elementary science fair. This activity is one of the highlights of our 

academic year. Southwest Elementary students have been recognized for excellence in 

the area numerous times over the years. Parents are encouraged to support this activity 

and to promote the interests of their children in the science fair projects. 

 

 

All student conduct guidelines in our school are governed by the GUILFORD COUNTY 

SCHOOLS’ CODE OF STUDENT CONDUCT.  Common courtesy and respect for adults and 

peers are expected of our students at all times.  Please carefully review the GUILFORD 

COUNTY SCHOOLS’ STUDENT HANDBOOK and the behavior guidelines you receive from 

your child’s classroom teacher.  Also review our PBIS Handbook.  It is our expectation that 

students will behave appropriately at all times and we welcome parents to be part of this 

expectation. 

 

 

A permanent record is kept on each student by the school. Parents who wish to review 

this record should make the request in writing to the guidance counselor or ask for an 

appointment with the guidance counselor.  If you need to withdraw your child from 

Southwest Guilford Elementary School, the records will be forwarded once you have 

enrolled your child at his/her new school.  (See Release of Records & Withdrawals.) 

SCIENCE FAIR 

 

STUDENT BEHAVIOR & EXPECTATIONS 

 

SCHOOL RECORDS 
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Every student may occasionally be taught by a substitute teacher. The most common 

reason for using substitute teachers occurs when the regular teacher is ill. However, 

substitutes are also used when regular teachers are on leave for personal business, 

professional training, or family emergency.  Parents will be notified if it becomes necessary 

for your child to be taught by a “long term substitute.”  

As a matter of policy, SWE parents who serve as substitutes will not be assigned to their 

child’s class. 

Students are expected to obey and treat a substitute teacher with the same courtesy and 

respect they do their regular classroom teacher.          

 

   

Suspensions from school are assigned by the principal or assistant principal for serious or 

consistent behavior problems.  The purpose of a suspension is to reinforce that the 

student’s behavior is unacceptable or disruptive to the school environment and must 

change.  Suspension is also used to protect the rights of other students to learn in a safe 

and orderly environment by removing a student from school who is disrupting the learning 

process of others. 

 

 

Prompt arrival at school is expected of all students (no later than 7:45 a.m.). Late arrival 

disrupts the class and causes loss of instructional time. Any student who arrives after the 

7:45 a.m. bell is considered tardy. Students arriving at 7:45 a.m. or later MUST be signed in 

at the tardy desk in the front lobby or in the office.  Parents should accompany their child 

to the office at this time to give a brief explanation as to why the child is late.   

SUBSTITUTE TEACHERS 

 

SUSPENSION FROM SCHOOL 

 

TARDIES 
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It is the responsibility of the parents of car riders to implement morning routines and 

schedules that insure your child will get to school on time.  Being tardy due to “heavy traffic” 

is not excused. 

If a student is late because of a doctor’s appointment, a note must be brought from the 

doctor in order for the tardy to be excused – not a note from the parent.  In order for a 

tardy student to be counted present for the day, they must arrive at school before 11:10 

a.m.  (See Absences/Attendance, p.10). 

 

 

The office telephone is a business phone and is not to be used by students unless there is 

an emergency. Students are not allowed to use the school phones to make personal 

arrangements (such as requesting permission to go to another student’s home after 

school, attending the skating party, etc.).   

As stated earlier in this handbook (p.21) students should not bring cell phones from home. 

 

 

Parents should not call to make last minute transportation changes for their children.  

Parents must make transportation and day care arrangements before school each day.  A 

note, fax or e-mail must be written to the teacher outlining any changes from the 

normal routine.  (See Transportation Changes below.) 

We cannot accept changes in your child’s transportation over the telephone.  Please do not 

call the school requesting these changes as this policy is for the protection of your 

children.  If you need to change the way your child arrives home in the afternoon, please 

send a note to your child’s teacher explaining the changes and how long they will be in 

effect.  If written notification is not received, your child will be sent home in his or her 

usual manner.  Remember-if you have more than one child at our school, make sure you 

let both know if you are picking one up early so as not to worry a child who notes his or 

her sibling is not on the bus that afternoon.   

TELEPHONES/CELL PHONE USE 

 

TRANSPORTATION CHANGES 
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If you forget to send a transportation change note with your child, you will need to come 

by the school office to make the change or send an email to the teacher and to 

reept@gcsnc.com or fax to 454-8372 before 2:00 p.m. 

 

 

Day care van riders will be dismissed at 2:30 to their assigned van.  Most of the daycare 

vans park and load children in the driveway next to the soccer field behind our school.  

Please remember that most day cares do not operate if schools are closed early due to 

weather and may not know to pick up on early dismissal days; parents must know their day 

care’s policy and plan accordingly.  Parents must inform their child’s teacher in writing how 

you want your child to get home in case of an early emergency closing of school if van 

service is unavailable. 

 

 

Our school and school equipment is the property of the GUILFORD COUNTY SCHOOLS 

system.  Willfully damaging or destroying this property is cause for immediate suspension 

and possible expulsion.  If a student accidentally causes damage they should report it to 

their teacher immediately, so that the damage is not misconstrued as vandalism. 

 

 

All visitors are required to report to and sign in at the front office upon entering the 
building through our front entrance.  Although we know many members of our 
school community, we ask that you have identification with you at all times—
especially if your child is new to Southwest.  Parents are always welcome and are 
encouraged to visit the school but we ask that you follow this procedure as we work 
to keep all children safe and our building secure.  You must have a Visitor Sticker 
from the office to go anywhere inside our school.   Do not be offended if a staff 
member notes that you do not have a Visitor Sticker and asks that you return to the 
front office to sign in and secure a sticker.   We take building security and child safety 
very seriously and ask for your cooperation in this area. 
 

VAN (DAY CARE) RIDER PROCEDURES 

 

VANDALISM 

 

VISITORS/BUILDING SECURITY/CHILD SAFETY 
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SWE and GCS employees may be easily identified by their Guilford County Schools 
identification badge. 
 

 

Morning walkers are reminded not to arrive at school before 7:20 a.m. as the doors are 

locked until that time for students. Outside doors (on the wings bordering the side parking 

lots) will be locked each day at 7:45 a.m.  Walkers are dismissed at 2:30 p.m. They are then 

escorted by staff and dismissed from the designated areas in the front or back of the 

school where a parent must sign to receiver their walker.  The Walker Form must be signed 

and return to school before your child will be allowed to walk home. 

 

 

 

The address for the Guilford County Schools website is http://www.gcsnc.com.  This is an 

excellent source for school system news and information.  Additionally, you can access 

the Southwest Elementary webpage by clicking on School Directories and following that 

link to our local webpage.  Be sure to follow us on social media as well.  (See page 3) 

 

 

An application for withdrawal should be completed in the office for any student who is 

withdrawing before the end of the school year. Teachers and staff will summarize the 

student’s progress and prepare the student’s file for forwarding to their next school of 

enrollment. 

Cumulative folders and school records are forwarded directly to the new school when the 

receiving school calls us to inform us of the withdrawn student’s official enrollment.  

Parents may not take these folders with them at the time of their child’s withdrawal. 

QUESTIONS? 

If you have a question or need information and cannot find the answer in this handbook, 

feel free to contact us through the numbers or contact information listed on page 3. 

WALKERS 

 

WEBSITE 

 

WITHDRAWALS 
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Non-Discrimination Policy 

In compliance with federal laws, Guilford County Schools administers all educational programs, employment 

activities and admissions without discrimination because of race, religion, national or ethnic origin, color, age, 

military service, disability or gender, except where exemption is appropriate and allowed by law.  Refer to the Board 

of Education's Discrimination Free Environment Policy AC for a complete statement. Inquiries or complaints should 

be directed to the Guilford County Schools Compliance Officer, 120 Franklin Boulevard, Greensboro, NC  27401; 

336-370-2323. 

 

 

 

 

 

 

“Dare to Be Great” 
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Guilford County Schools STUDENT CALENDAR 
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In education, as in most specialized professions, educators use terms that may be 
unfamiliar. For example, most people associate the ABCs with the alphabet and having 
PEP with energy. But if a North Carolina principal or teacher uses these terms, they take 
on a whole new meaning. This list of the more commonly used acronyms or 
abbreviations and their meanings has been developed to help everyone involved in 
public schools communicate better.  
 
ACT American College Testing. An alternative test to the SAT that students take as a 
precursor to college/university admission.  
 
ADM Average Daily Membership. The number of days a student is enrolled in school 
divided by the number of days in that school year.  
 
AFL Assessment for Leaning. Promotes the development and use of formative 

assessments and grading practices to diagnose student understanding, clarify NC 

Standard Course of Study objectives for students, differentiate tutoring and instruction, 

increase opportunities for students to receive formative feedback and improve mastery 

of standards as well as their grades, empower students to analyze and use assessments, 

and enable “singleton” (no one teaching the same course in their school) teachers to 

collaborate in a virtual professional learning community with a partner teaching the 

same course at another school.  

AP Advanced Placement. The AP program enables high school students to complete 
college-level courses for college placement and/or credit.  
 
BOG Beginning of Grade reading test for 3rd grade students. 
 
DIBELS Dynamic Indicators of Basic Early Literacy Skills.  
 
EOC End-of-Course. EOC tests are designed to assess the competencies defined by the 
North Carolina Standard Course of Study for each of the following courses: Algebra I, 
Algebra II, English I, Biology, Chemistry, Geometry, Physical Science, Physics, Civics and 
Economics, and US History. Tests are taken during the last 10 days of school or the 
equivalent for alternative schedules.  
 

EDUCATIONAL ACRONYMS 
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EOG End-of-Grade. EOG tests in reading and mathematics are taken by students in 
grades 3–8 during the last three weeks of the school year.  
 
ESEA Elementary and Secondary Education Act. This is the principal federal law affecting 
K–12 education.  
 
ESL English as a Second Language. ESL is a program model that delivers specialized 
instruction to students who are learning English as a new language.  
 
F&R Free and Reduced Price Lunches. Children who qualify, due to their parent’s 
financial status, receive either free or reduced priced lunches through a federal 
government program.  
 
IDEA Individuals with Disabilities Education Act. This federal act requires all states to 
develop alternate assessments for students with disabilities for whom the standard 
statewide assessment program is not appropriate.  
 
IEP Individualized Education Program. The IEP is a written statement for a student with 
a disability that is developed, at least annually, by a team of professionals 
knowledgeable about the student and the parent. The plan describes the strengths of 
the child and the concerns of the parents for enhancing the education of their child, and 
when, where, and how often services will be provided. The IEP is required by federal 
law for all exceptional children and must include specific information about how the 
student will be served and what goals he or she should be meeting.  
 
LEA Local Education Agency. Synonymous with local school system and indicating that a 
public board of education or other public authority maintains administrative control of 
the public schools in a city or county.  
 
LEP Limited English Proficient. Students whose first language is one other than English 
and who need language assistance to participate fully in the regular curriculum.  
 
NAEP National Assessment of Educational Progress. Also known as the “Nation’s Report 
Card,” NAEP assesses the educational achievement of elementary and secondary 
students in various subject areas. It provides the best data for comparing the 
performance of students in North Carolina to that of their peers across the nation.  
 
NC DPI The North Carolina Department of Public Instruction. The N.C. Department of 
Public Instruction administers the policies adopted by the State Board of Education and 
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offers instructional, financial, technological and personnel support to all public school 
systems in the state.  
 
NC WISE North Carolina Window of Information on Student Education. This secure Web-
based tool provides educators with direct and immediate access to a full spectrum of 
data on a student's entire career in the North Carolina public school system.  
 
NCAAAI North Carolina Alternate Assessment Academic Inventory. NCAAAI is a 
curriculum-based inventory used for assessment of students with disabilities who are 
following the North Carolina Standard Course of Study and are unable to take the 
standard statewide assessments, even with accommodations.  
 
NCAAP North Carolina Alternate Assessment Portfolio. NCAAP is an alternate 
assessment based on data collection that assesses students with disabilities who have 
serious cognitive deficits, and are following a course of study that focuses on the 
acquisition of functional life skills.  
 
NCHSCT North Carolina High School Comprehensive Test. A multiple-choice test 
designed to assess the English Language Arts and Mathematics competencies the typical 
student should master by the end of the 10th grade.  
 
PEP Personalized Education Plan. Plans specifically designed to improve a student’s 
performance to grade-level proficiency. PEP also stands for Principals’ Executive 
Program. This preparation program for principals provides relevant and rigorous 
professional development opportunities based on the best current theories and 
practices.  
 
PSAT Pre-Scholastic Assessment Test. The PSAT is normally taken by high school juniors 
as a practice test for the SAT. Some schools use the PSAT as a diagnostic tool to identify 
areas where students may need additional assistance or placement in more rigorous 
courses.  
 
SAS Student Accountability Standards. Statewide standards North Carolina public 
schools students are required to meet as one consideration for promotion from grades 
3, 5 and 8.  
 
SAT Scholastic Assessment Test. The SAT, which is often taken by high school juniors and 
seniors as a precursor to college/university admission, assesses a student’s verbal and 
mathematical skills.  
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SBE State Board of Education. The State Board of Education is charged with supervising 
and administering “the free public school system and the education funds provided for 
its support.” The Board consists of the Lieutenant Governor, the Treasurer, and 11 
members appointed by the Governor and confirmed by the General Assembly in Joint 
Session.  
 
SCS Standard Course of Study. The North Carolina Standard Course of Study is the 
guiding document as to what should be taught in North Carolina public school 
classrooms.  
 
SIP School Improvement Plan. A plan that includes strategies for improving student 
performance, how and when improvements will be implemented, use of state funds, 
requests for waivers, etc. Plans are in effect for no more than three years. 
  
Title I A federal funding program for schools to help students who are behind 
academically or at risk of falling behind. Funding is based on the number of low-income 
children in a school, generally those eligible for the free lunch program. Title I money 
supplements state and district funds.  
 
Title IX Title IX of the Educational Amendments of 1972 bans sex discrimination in 
schools receiving federal funds, whether it is in academics or athletics. 
 
TRC    Text Reading Comprehension (TRC) assessments. 
 

 



 

 

“YOU’RE AN 

ESSENTIAL PIECE” 

 


